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Making Tax Digital (MTD) is a HMRC initiative to improve the efficiency and 

accuracy of tax declarations by transferring the mechanism of reporting 

business revenues and taxes from the the user (via manual web and offline 

methods) to their EPOS, accountancy or CRM software.  

 

Through the MTD module, ProEPOS provides integration with the HMRC MTD 

gateway for VAT (currently the only end-point within the scope/remit of the 

software). 

 

Users not wishing to use the MTD module in ProEPOS may continue to 

submit VAT declarations online (until April 2019) or use third party software 

for declaration of the same until HMRC revoke that capability inline with 

future expansion of the Making Tax Digital initiative. 

 

This document explains how to submit a VAT return to HMRC through the 

MTD gateway. In order to do so you will need to have activated the MTD 

module for ProEPOS and be running at least version 323r2 of the software. 

 

  



Disclaimer 

 

The responsibility for reporting revenues and taxes accurately and on time 

rests solely with the user.  

 

Image Retail Solutions Ltd accepts no responsibility or liability in whole or 

part for the submission of data to HMRC. Any submissions made by the 

software should be confirmed through your account on the HMRC website. 

 

In addition to the above, we accept no liability for any losses, fines or costs 

incurred for the accuracy of any reported figures, the timeliness of submitted 

data or the availability of the MTD gateway. 

 

HMRC may make changes to the gateway and/or impose fraud prevention 

methods and checks that are beyond our control and which may result in 

late submissions, especially when left close to the due date. 

 

Image Retail Solutions Ltd does not issue tax advice in any form. If you have 

any concerns regarding your tax commitments or legal obligations, you 

should contact a qualified advisor. 

 

By using the module you agree to this disclaimer and waive your right to any 

claim on the Company connected with your use of the MTD module. 

 

  



Submitting VAT figures 

 

From the Main Menu window, select the “Financial” icon: 

 

 

 

The invoice display opens: 

 



 

 

From the menu bar, select the “VAT return” option from the “View” menu: 

 

 

 

This displays the VAT return window: 

 



 

 

Underneath the “open periods” drop down, click the label that reads “Click 

here to refresh”: 

 

 

 

If you have not previously configured it, the system will prompt for your VRN 

(VAT registration number): 

 



 

 

Click “Yes” (or press ENTER) and enter your VRN: 

 

 

 

HMRC employs security that requires any software which submits data on 

your behalf to be linked to your account. If you have not previously 

authorised ProEPOS to access your HMRC account, a browser window will 

open, prompting you to log-in: 

 



 

 

Click the “Continue” button and log in to your account. The website then 

prompts you to grant ProEPOS authority to interact with HMRC on your 

behalf: 

 



 

Click “Grant authority”. Until / unless you do this, ProEPOS will be unable to 

submit figures on your behalf. 

 

Back in ProEPOS, you will notice that the drop down menu of “open periods” 

has now been populated with the VAT periods for which you have not yet 

submitted figures (ordinarily there will only be one open period): 

 



 

 

Select the period for which you would like to file.  

 

ProEPOS will automatically populate the figures based on sales and purchase 

invoices that you have entered: 

 



 

 

Confirm that you are happy with the figures displayed. Where necessary, 

perform any checks that you need to perform. Remember that the accuracy 

of the figures is solely your responsibility. 

 

When you are happy to proceed, select the “Upload” option from the “File” 

menu: 

 

 

 

 



At the prompt, confirm that you are happy to upload your figures: 

 

 

 

A progress window will cycle through the upload process, keeping you 

informed of the progress: 

 

 

 

If the upload is successful, a message is displayed: 

 

 

 

The status label at the top of the window is also updated: 

 

 


